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SDC Circular No. 3/2024  
 
Ref: SDC 20:2 
 
15 August 2024 
 
TO: REGISTERED ORAL HEALTH THERAPISTS 
 
RENEWAL OF PRACTISING CERTIFICATE (PC) FOR PERIOD 2025 TO 2026 

 
Pursuant to Section 29(1)1  of the DENTAL REGISTRATION ACT 1999 [DRA], all 

registered Oral Health Therapists (OHTs) are required to hold a valid PC before they are 
allowed to practise dentistry in Singapore. 
 
2 The Singapore Dental Council (Council) would like to remind you that your current 
PC is due to expire on 31 December 2024. As per section 17(5)2 of the DRA 1999, you are 
required to apply for renewal of PC not later than one month before expiration.  
 
3 Before you apply for renewal of PC via the Professional Registration System (PRS) 
at http://www.healthprofessionals.gov.sg/sdc, do take note of the following: 
 

I. UPDATE OF PRACTICE OR RESIDENTIAL ADDRESS AND ALL OTHER 
RELEVANT INFORMATION 
Pursuant to sections 13(4)3 and 13(7)4 of the DRA 1999, you must inform 
Council and update any change in primary/ secondary places of practice 
and residential address. You must also update your email and contact 
number(s) so that you will be able to receive important information from 
Council readily. 
 
  

 
Prohibition of practice of dentistry  
1 DRA s29. — (1) Subject to sections 73 and 74, a person must not practise dentistry in Singapore unless the person is a registered 
dentist and has in force a practising certificate.  
Practising certificate 
2 DRA s17. — (5) Any registered dentist who applies for a practising certificate later than one month before the expiry of the practising 
certificate is liable to pay to the Council such late application fee as may be prescribed by the Council. 
Registers   
3 Section 13(4) Every person whose name is entered in any of the registers must inform the Registrar in writing of any change in his or 
her practice address or residential address within 28 days of the change, except that a person who makes a report of a change in his or 
her residential address under section 10 of the National Registration Act 1965 is deemed to have complied with this subsection on the 
date on which the person makes the report. 
4 Section 13(7) Any person who fails to comply with subsection (4) shall be guilty of an offence and shall be liable on conviction to a fine 
not exceeding $1,000. 
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II. CONTINUING PROFESSIONAL EDUCATION (CPE) AND BASIC CARDIAC 
LIFE SUPPORT CERTIFICATE (BCLS) REQUIREMENTS 
Pursuant to the THIRD SCHEDULE of the DENTAL REGISTRATION 
REGULATIONS (Cap 76) [DRR], you must ensure that you have attained the 
requisite CPE points before 30 September 2024.  
 
You must also submit a copy of your valid BCLS (Theory) certificate before 
30 September 2024 via PRS, under “Submit CPE Claims” -> Category 1C -> 
Certification, attach BCLS certificate or front and back of BCLS card. OHTs 
are only required to fulfill BCLS (Theory).  

 
III. OUSTANDING FINES 

Ensure all “outstanding fines” due to Council are fully paid up prior to your PC 
renewal application. 
 

IV. ONLINE RENEWAL OF PRACTISING CERTIFICATE  
The PC renewal exercise will commence from 1 October 2024 at 0000 hrs 
and close on 31 December 2024 at 2359 hrs.  
 
You may proceed to apply for PC renewal via PRS from 1 October 2024 after 
you have fulfilled the requisite CPE and BCLS (Theory) requirements. Please 
refer to Annex A for the step-by-step instructions on “Renewal of PC”. 
 
Council has launched the electronic Practising Certificate (e-PC) to replace 
hardcopy PC. You may view and download your e-PC under “Administration” 
-> “View Certificates” from 1 January 2025, please refer to Annex A (Step 7) 
for information.  

 
For OHTs who are on Employer Paying On Behalf (EPOB) scheme, please 
refer to Paragraph VI (iii) for the deadline to submit your PC renewal 
application. 
 

V. PRACTISING CERTIFICATE RENEWAL FEE 
The application fee for a two-year PC (valid from 1 January 2025 to 31 
December 2026) is $100.005. Please note that:  

 
i. A late application fee of $20 will be imposed if application is not 

received by 30 November 20246, and  
 

ii. A late application fee of $50 will be imposed if application is not 
received by 31 December 2024, i.e., after the expiry of the 
practising certificate7.  

 
  No appeal for waiver of late application fee will be considered. 
 

 
5 Dental Registration Regulations 15F 
6 Dental Registration Regulations 15G(1)(a) 
7 Dental Registration Regulations 15G(1)(b) 
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VI. MODE OF PAYMENT  
 

i. CESSATION OF CASH AND CHEQUE COLLECTION 
Council has stopped collecting cash and cheque payment for PC 
renewal. 
 

ii. DIGITAL - PAYMENT  
You will be automatically prompted to make e-payment (credit/ debit 
card) during the online application unless you are on EPOB.  

 
iii. EMPLOYER PAYING ON BEHALF (EPOB) 

If your employer is paying your PC renewal fee on your behalf, you are 
required to submit your PC renewal application online by 31 October 
2024. Please note that the Payment page will not be available, and you 
will be directed to the Acknowledgement page after you have confirmed 
the declarations.  

 
4 We look forward to receiving your early renewal of PC.  
 

Thank you. 
 
 

Yours sincerely, 
 

 
 
A/PROF ASHER LIM 
EXECUTIVE SECRETARY, SINGAPORE DENTAL COUNCIL 
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Annex A 
 
Instructions: Renewal of PC via Professional Registration System (PRS) 
 
Step 1: Login to your PRS account via Singpass at http://www.healthprofessionals.gov.sg/sdc under 
“Login Registered Users”. 
 

 
 
 

Step 2: Upon successful login to your PRS account, click on Application –> “PC Renewal”. 

 

 
 

 
 
 
 
 

http://www.healthprofessionals.gov.sg/sdc
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Step 3: Check your particulars.  
 
Please note: 
 

• If your particulars are incorrect, please proceed to Administration –> “Update Particulars” 
to submit an application for “Update Particulars”. Please note that your updates will not 
be reflected immediately. You may proceed with the “PC Renewal” application as 
long as you have submitted an application for “Update Particulars”. 
 

• If your particulars are correct, please click “Proceed”.  
 

 
 

Step 4: Select Full-Fee (2-Year PC), click “Renew”. 

 

Please note: 

 

• Uploading of documents is not mandatory, you may disregard the “Additional Documents” 

Section. 
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Step 5: Continue to fill up the Declaration Form online, click “Proceed”. 
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Step 6: Proceed to make payment online. 

 

Please note:  

 

• Payment will not be prompted if you are under EPOB. 

 

• Cash and cheque payment will not be accepted. 

 

You will receive an automated email from PRS if you have submitted your PC renewal application 

successfully. Please take note of your application number for future references.  

 
Step 7: View and download your e-PC. 
 
The Singapore Dental Council has launched the electronic Practising Certificate (e-PC) to replace 
hardcopy PC.  
 
You may view and download your e-PC under “Administration” -> “View Certificates” from 1 January 
2025.   
 

 


